[ FULL NAME ]
[ Job Title You're Targeting ]
[ City, Country ]  |  [ Phone ]  |  [ Email ]  |  [ LinkedIn URL ]
SUMMARY
[ 2–3 plain sentences: who you are, your strongest skills, and what role you're after. No graphics, no tables — just clear text. ]
SKILLS
[ Skill ] · [ Skill ] · [ Skill ] · [ Skill ] · [ Skill ] · [ Skill ] · [ Skill ]
List real, role-relevant keywords: tools, languages, methods. These are what the ATS matches on.
EXPERIENCE
[ Job Title ] — [ Company ], [ Location ]
[ Start Month Year ] – [ End Month Year ]
1. [ Achievement with a number — e.g. "cut processing time by 20%". ]
1. [ What you did + the result. Start with an action verb. ]
1. [ Another concrete result. ]
[ Job Title ] — [ Company ], [ Location ]
[ Start Month Year ] – [ End Month Year ]
1. [ Achievement with a number. ]
1. [ Achievement with a result. ]
EDUCATION
[ Degree ], [ Field ] — [ University ], [ Location ]
[ Graduation Year ]  |  [ GPA if strong ]
PROJECTS (OPTIONAL)
[ Project Name ] — one line on what it was and the outcome.
CERTIFICATIONS (OPTIONAL)
[ Certification ] — [ Issuer ], [ Year ]
ATS tips: keep it one column, use these standard headers, avoid tables/text boxes/images, save as .docx or PDF. Template by hum-an.tech
